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Science Research Project Conference Report
Bring a copy of the relevant Checkpoint List and your Project Data Book to all conferences.

Name Date Time

To Be Completed Before the Conference

* Put post-it notes on the relevant portions of your Project Data Book.
* Be prepared to explain or answer questions about this work.

1. *Evidence that you have completed each of the tasks assigned during the last
conference.

2. *List additional completed tasks beyond those assigned. Provide evidence that you
have completed these additional tasks.

3. *Which items on the Checkpoint List do you feel you have accomplished?

4. What problems did you encounter with completing the assigned tasks? How did you
seek solutions to these problems?

5. What tasks do you feel would be the most appropriate next steps to be accomplished
before the next meeting?
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To Be Completed During Conference

1. What advice or feedback did you receive during this conference?

2. What tasks do you plan on completing before the next conference?

Progress evaluation:

O Completed and
exceeded all goals.

O Completed all
goals. 3.5 hrs/wk

O Completed most
goals. 3.5 hrs/wk

O Made some
progress towards

O Did not make
much measureable

More than 3.5 documented documented meeting goals. progress. Poor

hrs/wk documented Some work documentation.
documented.

Conference Prep:

O Ready (forms O Got ready O Not ready for

filled out, evidence during class of conference. (missing

prepped) for conference documentation/evidence)

conference at the
beginning of class

Student signature

Next conference date:

Teacher signature
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